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MEMOR-NDUM FUA:,  Execvutive Birsctox-Comptreoller R \ \
TRROUGH : Chairman, Suppat $srviecs Histerieal Roard lj‘ﬁ‘*%’ jf;)é 7 ;
SUBJECT ¢ Use of C1° ‘snuitas:s ag Indepeaden: (ontractors
(Bigtorieal Sriiers)

REFERENCE : Hemorandum for Iirector of finasce from Chairmes, |

Bupport Zorvicer Board, Saee Subjec: !

L. This memcraadum coniaine & vecommendation for your approival.
The recomuendation is ¢oniained fn raragraph 6,

<. FReference {5 made Lo yorr sqmorandus dated 21 lLecember 1:66,
(copy attsched), relative to the empioyment of an indepcadent
eontractor to devote full-iiwe eitedcion te -he preparation of &
historicnl paper &8 {t reisies te tie Offiec: of Fisancc.

3. We have not a8 yol suceeedad in vhiainang a person to garry
this project through to conclusien. lHowsver, we believe (i desirable
to commence the program au scon &85 jossidle, and, thercfore, we zave
reviewsd those inméividuals Whom ve aclieve could procece 1w iuit.siing
the history of the Office of Hinsanca with & niniwen of celay and
basic ressarch. It 14 our epinion thet| | whe 25¥1
retived on 31 Decembar L76i, .3 the best guaiificd perscn Lo ass.st
in this endeavor at thisg tims. A48 enpresses his #1)iingness  20X1
to participate in tha iniiial phise ol tar sregrem for & pariod Wi to
exceed two momths, since he will be unavailable after that time. i

4. If appreval is given te emuioy zﬁ.:lfmr & two~moarh 25x%1
period, Be would be ansigned the foilowing semponsibii.t.es iam
conacction with the dovelopmen: of <he Ristory of chie office:

4. Developlag the comprohenslve ousliine a0d meth-d of i
approsch in uriting ‘he fligneianl itistory.

B. Tdemtifying amw duifimmg the subjec: matter of the
wonographs and developing mvilines and source materisl
for same.

C. Lloceting, ideatifyin;g, and tadbulat:.ng Basic metarisl
and records which ~£.1 be uviilized and exploiied in
developing a histery of _he (fftes of Pimance.

MORI/CDF
Pages 4-6

Approved For Release 2006/06/12 : CIA-RDP84-00780R001800100031-0



Approved For Release 2006/06/12 : CIA-RDP84-00780R001800100031-0

—

25X1

5. salary at the time of his reiiremsal wae
$24,095 per annum. HIs estimsted retivesment sanuity is §11,187
per sumas. Therefore, he uguld be satitled o the mazimm of
$1,000 per month as Btated ln refereaced memorandum.

. 1t is recommended that the cumployweat | | be 25xl
approved, and that the Contrsct Pexsonnel Division Be authovized o
execute & contxact for a per!sd not to eseeed two menths providiag
for auch employment.

25X1

R, R, FIXES
plrecior of Pimawe
sttochment
- PPROTED
¢eNED R, L. Banaermed 12 JAN 1967
Deputy Dlrector for Suppor: bate
/{i;;/// 1Au Jog Ne7
Excentive Director-Compirellcr - late
Distribation:
Original - O/Fin
2 - Exec m:»,c 2
- W%pwt S:vvicer Historical Board
1 - D/OF
1 ~ OF/35 (w/h)
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b. In all cases the Chairman of the Board
will be advised in advance of the intention of any
component to place an annuitant under contract.
There nay be exploratory discussions with the pro-
pousced contractor, but no commitments will be made

until the Chalrman has received approval from the

Deputy Director for Support and the Executive
Director=Comptroller. ‘

c. The nature, extent and complexity of the
nroposed historical study(ies) are among the items
Lo be considered in proposing a contractual fee.

2% an individual is engaged to write one study, he
will be paid a fee for that study; if engaged to:
prepare several studies, he may be compensated on

a retainer fee basis. It is felt that normally

an hisvorical writer eagaged as an Independent Con-—
tractor should not be paid a fee in excess of
$12,000 per year. In no event will the individual's
fee plus his annuity exceed the current salary of
his gLade and step held. at, time of retirement. The
Executive Secretary of the Board and the component
concerned will jointly discuss the terms of the pro-
posed contract with representatives of the Contract
Personnel Division, Office of Personnel.

d. It will be the responsibility of the using
component to obtain an appropriate security approval
for the individual's contract use.

e. Contracts will be prepared by the Contract .
Personnel Division, Office of Personnel. Most will
be written for a period oi_ 2 to 6 months, depending
upon the time estimated to complete the study. ~ Con-
tracts with retired annuitants paid on a retainer
fee basis will normally be written for a’ period of
owe year Renewal of a contract may be requested
whén warranted by the facts of use. All contracts
will contain a clause providing that the Government
may terminate the agreement for any reason upon a
specified number of days' notice.

£. As a matter of information, the Office of
Medical Services will be notified of each Indepcndent
Contractor on the historical program, his Tocation,
a551gnment "and the duratioih” of hlS contradf””““

o
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S SETCRZIST

2?1 December 1966

MOMORANDUM FOR: Director, Cffice of Finance i"} !

ATTENTION

T IIstorIicarl urricer, OF

SUBJECT : Use of CIA Annuitants ‘as Independent
Contractors (Historical Writers)
L. In general the hisiorical writing program will

be carried out most effectively by using individuals

who can give full-time attention to the preparation oI
an historical paper. The "part-time" services that a
staff officer can spare from-his regular assignment will
nreciude a thorough job oif researching, interviewing and
writing. Short monographs or other histforical studies
can e prepared by on-duty personnel if they are not
pressed for time, but it may be impractical to ask staff
cfficers to write lengthy narrative histories of major
components in addition to their other duties. In some
cases, therefore, it will be necessary to engage uniquely
gualified Agency annuitants as Independent Contractors
to prepare the required historical studies.

2. A headquarters notice will socon be published
setting forth the Agency's policy on the contractual re-
hiire of retired civilian Govermment employees. The
notice will also contain general ground fules and pro-
cedures to be followed when such retired annuitants are
rehired by contract.

S. There are set forth below a few guidelines whica
y assist you in the selection, hire and use of retired
ency annuitants as Indenendent Contractors to prepare
quired historical papers.

L

>
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a. After the exnerience and cualifications of
a prospective contractor Lave been reviewed and
Zound to be acceptable by the component concerned,
a memorandum of intent will be submitted to the
Cliiice of Security requesting approval to coantact
the individual for pre-contractual discussions.

1
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g. A work plan should be arranged with the

individual in which mexsu“aole progress points are

established,

. The sconsicivity of the: subject, classifica-~

tlon and amount of documents recuired as well as

the classification o7 <he ultimate historical pajer

may make it mandatory that all work be porrformed
within the secure confines of an Agency installa-

vion. If such is tae casge, the contract snould SO

state. e

i. ILimited expenses to include travel and per
iLem may bé permilted ia the contract ™ Tor essential

H o

esearch interviewins. In each instance such ex-
enses should be speciliically approved in advance
by an authorized Agency representative.

e

-t

Chairman
Support Services Historical Board
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" TO:
Mr. Banneuqaﬂ Mr. WaM via
 —

ROOM NO. BUILDINGN

STAT

REMARKS:

Recommend your signature.

VRT
This has been discussed with
tho will clear it
with Col. White.
Recommend your approval,

RBW RO

STAT

FROM:

ROOM NoO. BUILDING EXTENSION
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